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Admissions Process for Queen Margaret’s School (Grades 6 through 12)

Welcome!

Choosing the right school for your child is a challenging task. A school forms their attitude to learning, their skill set, their foundation of
knowledge, and their artistic and athletic abilities that enrich their lives and define them as individuals. The right school provides a good
circle of friends that will follow them through life, and cultivates a moral compass to help guide their way. We want to help you with this
process by providing the following instructions regarding application to Queen Margaret’s School.

Please remember that space in some classes may be limited so early application is recommended. Don’t be shy about applying. An
application is an expression of interest, not a commitment. Upon acceptance, your child’s enroliment will be confirmed with the school’s
receipt of your Registration Agreement and deposit.

We hope to see your family with us in September.

6%@&@6 at QMS

Visit our Campus
To set up a time to see us, call the Admissions Office at (250) 746-4185.

Courtney Gillan, Executive Director, Admissions & Advancement
Rebecca McKay, Assistant Director of Admissions

Admissions Office
660 Brownsey Avenue
Duncan, British Columbia, Canada V9L 1C2

T(250) 746-4185 | F(250) 746-4187 | admissions@qms.bc.ca
www.gms.bc.ca



Admissions Process
Complete and send the following documents to initiate the application process. Parents/Guardians should complete the attached application in
full. Partial applications will delay the admissions process. Applications should be received by March 1 and are subject to available space.

Applicant and Family Information Form — The parent/guardian completes this form including as much detail as possible for the school.
Parent/Guardian Questionnaire - The parent/guardian completes this questionnaire providing as much detail as possible for the school.
Student Questionnaire — The students complete the Student Questionnaire in their own words and in their own handwriting.
Non-Refundable Application and Assessment Fee — Payment of $200.00 by cheque, credit card or money order due at time of application.
Report Cards - Parent/guardian provides a COPY of the most recent report as well as the most recent year end final report for the student.

Copy of the child’s birth certificate, evidence of citizenship (passport or landed immigrant papers, if applicable) and small photograph

O 0O o0o0oood

Request for School Transcript & Evaluation from School Official — To be completed by the student’s current Principal/Vice Principal or
Counselor

O Optional Equestrian Program application — To be completed by Parent/Guardian.

The Admissions Visit

Admissions Tour, Interview and possible In-School Observations — Parents will be contacted to schedule an appointment to view the school and
meet with the Admissions Department. An admissions interview and assessment, and where possible, in-class observations will also be
scheduled. Families who are unable to visit the school should make alternative assessment arrangements through the Admissions Office.

Admissions Decisions

The Admissions Office will notify all applicants of its decision upon receipt of all application materials above, and when assessment has been
successfully completed. Acceptance is also subject to available space. A place is reserved for your child after you return the Registration
contract that accompanies the acceptance, along with the appropriate non-refundable deposit.

Visas for International Students

Students who do not possess Canadian or US citizenship must arrive at the school with a valid Student Visa. Upon acceptance and payment of
fees, the school will issue a Letter of Acceptance needed to obtain the student’s visa. This letter along with the visa application must be taken
to your nearest Canadian Consulate or Embassy. Visas can take up to 12 weeks to process, so early payment of fees and visa application are
recommended.

If the school has received full payment and a student is subsequently refused permission to enter Canada by Canadian Immigration authorities,
all fees, with the exception of the application fee, will be returned. In this event, a copy of the Immigration Canada letter of decision must be
sent to the school immediately in order to initiate the refund of fees.
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Queen Margaret’s School

Admissions Office
660 Brownsey Avenue
Duncan, British Columbia, Canada V9L 1C2

T(250) 746-4185 | F(250) 746-4187 | admissions@qms.bc.ca
www.qms.bc.ca





